How to make a presentation by using Power Point according to our desire:
     In order to make a presentation by using Microsoft Power point you should perform according to the following algorithm:  
     1st Step (Adding Commands):  First at all you should be able how to add a command in your toolbar or menu which is loosed. So, would you please right click on the one of the tool bar and then select Customize..., the last choice, and then select the Command Tab sheet. Now you can select the title of some command from the left side, Categories, and then you can see its commands from the right side. If you would like to add a command in your menu or tool bar first select one of them and then by drag and drop it you can insert it where ever you would like.

     2nd Step (Slid Design): You can insert a background on your slid. So would you please select the [image: image1.png][A4  Slide Design.



 from the Format of the main menu. If it is loosed refer to the 1st step. Else please select [image: image2.png]q Browse.



 and then in the Apply design window you please introduce [image: image3.png]sign
remplate



 that is in the template folder.
      3rd Step (Slid Transition): You can insert an effect in the background of your slid just by clicking on the Slid Show of the main menu and selecting the[image: image4.png]Slide Transtion.



. If it is loosed refer to the 1st step. Else [image: image5.png]Randormn Bars Vertical



 and then select [image: image6.png]Apply to Al Sides



 in order to have the same slid transition.
     4th Step (Inserting Objects): An object can be a text box, a picture, a chart and … .you should insert your objects according to  [image: image7.png]template.



  that are in the template folder.
     5th Step (Adding Effect): An object can be presented by some effect. You can select [image: image8.png]B Custom Arimation.



 from the Slid Show of the main menu. If it is loosed refer to the 1st step. Else please add effect in your objects according to [image: image9.png]template.



 that is in the template folder.
     6th Step (Having a link to the other Slid): If you Slid have a link to the other slid would you please select an object and then right click on it and finally select [image: image10.png]@ Hyperlink,



form the context menu (a menu that is shown by right clicking on an object) and then please introduce the address of the slid that you would like to be presented after clicking on that link. Usually each link my be addressed by a Microsoft office packages for example  Power Point file, Word, Access, Excel or the other editor or player. But it’s cleared that its software should be installed previously.
Notes: Would you please pay attention to the flowing notes:
1. Would you please never select  [image: image11.png]


 format for object as a text. You can use [image: image12.png]


 or [image: image13.png]


 format If you would like to make it high light. 
2. Would you please select colors which have maximum contrast for example white, yellow or orange in the blue or dark blue background.
3. Would you please use some font which has the maximum readability or standard font foe example one of the best one is[image: image14.png]Arial



.

4. Time is money. So would you please let the first object of each slid will be presented [image: image15.png](@ After Previous



 object from the [image: image16.png]B Custom Arimation.




